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Th€ MTION{AL I4APPIIG ad RESOIRCE INFORT,nTIq{ AUT}(nITY (rlAlaIA) il ffi gortrmEt 4E,Ey d the D@tmert d BwirurEt rd ilahral Resotrc6 (DEilR) is

mandaH to ttastlE'Cerfrd f@fiB ard RrclnffiinAggEr dthegffirEL Otrvisbn btDt€SEsrtE.f e.EEfsre, h.ildngage@atialtytrpo$sd
Ptrilipfines

APPLICATION GEil ERAL GUIDELINES

l. All qualified applicants are invited b qnail at hrmsrecnritment@namrbaov.ph ttE at anal srmcd copies of the followirg application
documenE (per position applied for)

a. Application letE, indi@ting the \racant pcitioo being applif fur and ils conesponding iEn nunrber addressed to:

Usec. PETER II. TIAIGCO, PhI), CESO f
AdminisEaton ilAllRIA

b. Property accomplished Perconal Data Sheet (CS Form 212 Revi-d I17); MMRIA empfryees are requir€d b update their Electronic PDS
(EPDS) account

c. Wort EQederc Shcet (CSC Form i,lo. 212 Attadrnent - Work Experienae Slheet) ((sr.Sgtr.fi)

d. Two (2) recent Indiui(frral performan@ Cdnmibnerrt and Revir [nCR) Frm or its equirralent (for gwernment employees); and

2. The original and phoGocory of the scanned docurnents shall be presented for HR auhenticatir:n upon r€quest of the HR Officer.

2.a The photocopy of documents shall be placed in a bng brown envCqe with the Applir:atinn Cheddist (See pcting attadrmer*)

3. Extemal applicants stnll domload and accomfli* ttre Appa[Ga#s Qr!.fifir*ion fiomt
(ht9://www.namria.gov.ph/downloadyhr/apdi,canqua[ficatbnform.is<) and ernail it, in o(cd format, along with tfre required docJments.

4. The email subject or title sttall follow this format: APPIICATIOII FOR <Prt sITIOt TITLE>_<ITEH tU}BER>_<Divisinn/B6nch><Full
Name of ApplkanD (e.9. APPUCATION FOR ADMINISTRATTVE OFFICER II_MIIRJABADOF2-17-2005_AD/SSB Maria NativitJad)

5. Onty applicauons submitted on time and with OOIIPLETE DOCUIIilIARY REQUIREilEI{IS shall be onsirlered.

6. The Scanned doome*ary requh€filents subrnitted *rat mly be used fu Ute pcilbn apdid fur. A rrainrm d Utree (3) positions can be
applied by the applicants.

e. Other ApplicaHon lrocuments:

e.1) Certificates of Trainings
Attended;

e.2) Certjfrcatey's of Prwious
Employrnent;

e.3) Authenticated Certificate d EEgibility
is$ed by tte CSC or CESB (as needed);

e.4) Valkl Professirnal Li-rae issued by
PRqSC/MARIW authniz€d regubbry
agencies (as needed);

RD S MANA$

e.5) Coilege Diplcrna and Transcript of Remrds fiOR);

e.6) Sewice Reord (for govemrnent employees); and

e.7) ffiiffie of Awad/ Recognitbn conferred by
NAHRJA and ouler recognized and pestigious awarding
bodies.

ATTY. 
'ESSIE 

ll. RACII,IO
OIC, Administntive Divison

PhD, CESO'
Administrator

7, The submitted appli:atbn docurnents (hdd and dectmt cogies) sfial be soldy ued for resuibn€nt purpces and *ral be &ined for a
period of onc (1) year; afterwards. trcy sfia[ be disposed of h acordane with appkzble h*s ard ffice regulatiffrs.

&DEADIJITEOFAPPLIGTTIOII: MAY 2 I, l|,iI

Qt t^/For queries, applicants may contact HRI,IS at

GISII|E and
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Map your Future with us!

The NATIO}'IAL MAPPING and REOURCE Ii{FORIIIATIOil AUTI-IORITY (NAI,IRIA) an atladEd gorenrnrent agency d ttn Department of
Environment and Natural Resourcs (DENR) b mandded to tt as the'Crnfal lbpping ard Resource Information Agency" of the govemment.

Or vbbn b to be the elEr d exdlence, hrildirE a geo+diiiltfernpotrered Philippine.

LIST OF VACAIIT POSITIOT{S as of IIAY 2OZI
STTPFORT SERVICES BRAilCtl (SSB) - ( 4 ) Yacant Posltftm/s

l{o. POSlTnil
Unisrlbn

No.

Sdary
Grade

Basic

Sdarype
Io.{t

RcQlirran€rlt Educatkrn
Relevant

expedance
Rehvant
Trainiry

Eligit*lity
Assignment

Place of

1

One (1)
oir€cbru

NAMRIA&
DIR2.2.

1998
sG 26

PIP
113,R l-(Il

CSCMiftrm
Re$itrrEt

Mastetis Degree
tr Certfic& in
Leadersfiip illd
t{ilagerst
frun Ure CSC

fve (5) years of
ryewtnry/
ldersfiip

nEq€rnent
erperienae

Orc Hundred
Twenty (120)

hours of
s.tpervisory/
managenEnt
leamiE and
det/ebprrEfit
inErvention

CS

PrdesSorlal
Second Le\rel

Bigitllity

Office of the
Director, Support
Seryices Branch

(oD, sSB)

Technical
CompctencEs

rcquired

Has the &iIty b perform/ercsE l€dcdq, Coapelcy/HilagFm.r* m t l€ ,olowing: 1) Builing Colbborative, Indusive
worldry RclrtionCqE 2) LilTing Fcrfr.mre rtd Ced*ng tur nesils 3) t-eeding cllangle a) rhinkilg Sffigicaily and
Creatir=ff $ Crc*ing and iurtring a Xi$ ncrnorming Onganizatin

lob Descriptionr

1. Provides orer-all direction and rEagern€it m tle pogr-ans. troilcts and dtivities of the Support Sen i:es Branch.

2. ReconEnends appropri.te pofcits, @it= ad pograrrEbthe A&ni*ffi in nrsuance dthe rnandde dthe Agency.
3. ffirrrs sudr drer duties as may be directed by tfe Adrinisffir frun tirrE to time.

2

One (1)
Engin€e. IV

NAMRI,AB.

EN*l1-
1998

%22 PHP

69.963.00
CSC MhiYUfii
ReGFnenrent

Baddois
degree in

BxriEering
rde\rdrt to the

Job

Tlree (3) years of
rdgrant trork

experierre

Sixteen (16)
hours of
rdetrart
UainrE

RA 1080

Engineering
Services Division

(EsD)

Tedrnical
Competencks

required

HG t,le abfrty to perfunr/eranta Te.rhbl Comp€tenci€3 on: 1) T€dma.d and Communiilixrs Equipment Haintenance and
2) Emergency Prepar€dn€ss and Dis&r fb.Egerrent

Job lrescription:

1. Directly $p€n ir€s and coqdin*es the sedirn by x{*itg Ule Chif ErEineer in pbnning and rEnaging of the programmed activities of the
section in the operdbn. rnahtenance. rJtil&Bfgl d prinEg, r€progaphry, cdflrur*dim ild dler rdaEd eqliprnenl
2. Protriles Edmicd spport b al perssrd of tle seain m rn&rs re*d to the mafttenance cJ a[ sydern.
3. Undertakes studis, furmd#s dans and proedues tu the €fiedrrc dtizdion d$e sy$em,
4. undertakes tedlni:al bibifty shdies needed h the qutsitin ild Lpgrading d nerv slrsEn iltd €xi*rrg slsern respectively.
5. Pro,ides for the tlatdognent d the Edlnizl elgotise d nrintenane statrs
6. g.tp€ryises the acquidtim ard co.rtsol of tedmial spffi€s, +re parE, bG and manu*.
7. Prepa!€s ild recofirEnds hdgeEry p.opcb, op€'-dtrrd f,als, @nptsttrEt, statE ard pro$ess r€frt m all activitlr of the section.
8. Makes a dose conbct of dl $,stgn $ppfss to keep ab€ast with ttE de\,ebFn€nt in treir sy$nt Ednohgy.
9. E*aHi*Es a(rd forruEftes biinirE progrrrE for the eftcttveness rd etrcirrcy cf t re rnffi being prdctid.
10. Detns, ir$ihjtixralizes ard stndardiaes progams ard tedmil.Es.
11. Assesses ard eraL&s paogrrn ftdirerEss.
12. Perforns odrer rdated Els a may be ffi necesry b ary qrt tlE &\rerEnthned activitis.



3

One (1)
Engineer IU

NAMRI,AB

ENG}1&
1998

5G 19
PHP

49,83s.m
CSC Minirnum
Re$*€rne{rt

Eadrdds
degee in

EngiEerirg
rda/artb the

iob

Two (2) years of
ldetrdrt rvork

aperience

ErSttt (8)
hours cf
relevant
training

RA 1080
Engineering

Services Division
(EsD)

Te<finical
Comp€tencics

rcquired

Has t,tc abilitt to perform/ereote Tedrni:al Crmperrk5 oo: 1) Tedrnid ild Communirations Equiprnent t{aintenance and
2) Emqg€ncy Prcparrdncssand Dir&L.n gcnlcrt

Job Description:

l. Leads maintenarce in petfuring pr€rcntivE ild crcctire ,rEil€naar of mUiU, rcprograptty, srrrwing nrd cofixnuniGtbn equipmenL
2. Assasts in the supervidon, coodin*bn d Aiviti+ preprain of b.idgebry ard Aerdixral plil d Ule sectj(m.
3. tlakes recrrlEndatin d ftalre sdEfuling of rrinEnne and operdim to ilpru€ at sl/stern Uilizatbn,
4. Chedc and rer/iews the quafity d vg* dorE cf d maiflEEnce stf m tre specft s/*n 6i$red.
5. Urdertakes aI hath,arc modificatin, hilrtse iiE ty dEdq diagrtdi: qo-ain ad calHbn m all rysEr whene!€r neessary.
6. Detennines, pklsa,tdde*Jts fre r€$ri€d sldEn egrddeild flroffiiIrdl hadrseand scftmcesl$ns of mappirE ard
oceanograptry infurrE rE in @dindirn wil'l the slgn trs6s.
7. Conducts baic q/stum mathE rdrae iltd A€t-*ixr Uirinrtg for maintenace statr
8. Iniudes r€guislthn for spare pdB. Ednd srmt]s, E fisEunEds, boh, ard rnanu* needed h the nuhEnance and co.ttinuous
operdkn cf the slrsEn.
9. Cmpfres ard s.Oflits b the SWervtiU $lsten eryla the irfvif.d urpistrrrert d persrd, stahE atd progress r€port of various
adivities dthe section-
10. Orients emphryees m inErnd dd a(End rcuE d *a,rdim.
11. ConducE drill sercises to ensre #y dernpbl,ees ard yisitors
12. Oganizes ard orersees the erager:y dil oprdilr*
13. Recommends log[stis, eryiprst snil* fur the oper-*in.
14. ftovues assisfle b dl eflBgienci:s and irrilats.
15. Morms c'OEr re*d Eks as may be deerned rEaessary to ary oA t E &E rE*iqled adiviti.E.

4

One (1)
Administrative

Officer V (Cashier
ur)

NAI\4RIAR

Amf'9
20,)4

sG 18
PHP

45,203.00
CSC I'linim.m
Reqisnert

8affis
@rEe rebrant

bslei$

Two (2) Fsof
rde\rdrt v,,orft

elperirrce

EEht (8)
hours of
rda/afit
trainrng

cs
Profes$ryul

Semnd ted
BisiUlity

Administrative
Division (AD)

Tecllnical
Competencies

rcquired

Has t,l€ abilty to perftrrr/aeorE Tedmid CompeEnd€s on: 1) Cedr Lanag€m€nt ard 2) Oerid/SecrebriauExeotiye
Assistane Skillo

Job Descriptbn:

1. Revieurs Cdledbn and Disburserneflt Report
Z rbndescdrAdvancand ffiy6r hnd
3. Prepares kpiiatbn r€po.t
4. Records and maintsins Hr Regify Bmk ftqn al tlpes of cdectiorl
5. Keeps trad of cottpb<, defured and refered dinilir= with tie ,<e of sqne sl$n e.9., calerdar/holfing fittg nlettod
6. Cdrposes a[ types cf hiness orespondence (letters, nsru, fa, ard €rnail) for rwiew of t E ereartivE
7, SenG arid disseminaEs mutine qrespondence h the aberre of the qeo.tirE
B. EsEbli*tes hf4€s wilh dEr ilffitixls ard devat gGrernrErt 4erri= m m,rtd issrs and concerrs cf the o<eortiv4s
9. R€onrne'ds alEnatiyrs or solving a poblen based ar wel reserded and ady.cd &a
10. Srpervises de cr€*im dd flEiilE Ence actn fti:s
f f . Supervises ttle €ftdrvt irplertcrttatbn d reods nrogerut process
12. PerfajtE dler rdd * as Eray be deenEd necessary b @ry qrt tfie *o\,eflEttioned activiti=.

:** NOTHIiIG FOr r OUVS ***
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Map your Future with us!

The NATIONAL MAPPING and RESOT RCE INRRilATION AUTFTORITY (l{A,iaRnA) an attadrcd go,emment agency of the Department of
Environment and Natural Resourc (DENR) is mitrd#d b act as the'Cent-al t4apprU and Resource Information Agency" of the govemment.

Our vision is to be trte crfter d excdlence, buildirp a geospdiallysnpou,ered Philippines.

LIST OF YACAT{T PG;ITIO]IS as of HAY 2O22
GEOSPATIAL I]{FORIIIATIOil SYSTEIIS }lAllAGEltlEtlT BRAIICII (GISHB) - ( 2 ) Vacant PosiUon/s

l{o. POSmOil
Uniqua ltem

t{o.

S.lary
Grade

Baslc

SdtrFr
Iot*r

Rc.n$reltEnt E&cation
Relevant

expeience
Rclryant
Training

Eligibility
Place of

Assignment

L

Two (2)
Computer

Programmer II

NAMRTA&

coMmo2-1
1998 /

NAI*IRIAB.
SG 15

PtIP

31097.m
CSC Minknm
Reqri€rrE t

Bachelot's
degree rel€rrant

buEirb

One (1) year of
rdevdrt

eee'i:ncr

Fcllr (4) hcurs
of relsant

!?inng

cs
Professional

Second L6iel
Eigitility

Geospatial System
Development

Division (GSDD)

1998

Tedrnical
Comp€Encies

requircd

Has t,le ability to ge.funn/qGr'.8 Teclmi(d CqngcEtcics oo: 1) Ap9Lati.It t eEaoFEnt 2) Datebese/Sysbm D€dgn 3)
sy#n Re$aidr ildAnaarrisardA) DatabeBu*kf ild ltttGgretiro

Iob Descrig,tion:

1. Writes, debugs, tesG, and rnodifies appli@tim systerns.

2. Translates qrstern des&ln do(rmert inb cofiputer applidiqE
3. InplemenE and rnainEirE apdkatim qdenE"
4. Cheds tfle operatbns ild frrlctirditi:s cf appldixr slen1
5. Conducts and interprets dient requirernents agsslnerlL
6, Coducts databasqsysEm requiremenB anlysis.
7. De*lns researdr or survsy questbnnaires.

8. Assists in Sre drafting of systenr qrdty, sbndads, poki?s, atd pbns
9, Anatfzes Seospatial and operat ons erpport inb.mairn.
10. Crnducts database reguiremenls analfis.
11. Conducts research on de manag€mert and seority standards"
12. Conducb data inwntuy for irfrrmdin sy$Ern *rdegic dilrting.
13. Verifi€s t E encod€d or diflized dab.
14. Perfo[rE ofEr rdated Els as may be ffi n€cessary tD (ary out the ilo\,€fisrtim€d activities.

*** M)THIITaG FrOffOlIS *r*
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Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORIIIATION AUTFIORITY (M!4RIA) an attacfid goverffnent agency of the Department of
Environment and Nahrral Resources (D,ENR) is rnantrd b act as the'Centrat lthpplng and Resource Infunnation Agency" of the government.

o(rr vision is to be tie cnEr d€rrcdlenc, h.rilding a gEqatiafiy-€rnpoi,yercd PhilipF,ines-

LIST ()F YACAIIT PTOSITIOIIS c o,f llAY 2022
RESOURCE DAT ATALYSXS EBlllGtl (BDAB) - ( I ) Yacant Foeition/s

l{o. POSITDN
Unhue [em

to.
Sabry
Grade

8a;icS&,
pcrm Reryiemem Etrcatim

Rlhvar{
frye*arca

Rehvant
Training

Elisibimy
Plac? of

Assignment

1

One (1)
Director I

NAI.4RI,AF

DIRl-5-
1998

sG 25
PfP

lm,78&(Il
CSC lttninnn
Reqiircrnert

t4&/s Degree
fr Cert'ficate in
Leader$ip and

tr,lanag€rnent

frDm tle CSC

Five (5) yeam of
erperyisory/
leder$ip

nEnagernent
crFience

One Hundred
Trventy (120)

hours of
supervisory/
manaqEment
leaming ard
OeUopmert
intervention

cs
Profu*ml

Second Level
EliJiUlity

Office of the
Assistant Drector,

Resource Data
Ana\.sis Branch

Tecfinical
Compctencics

reouired

Hc th€ auEty to perform/"stc l-#lap Cdl9.fencr/llatragt'n€il6 t,|c fullowing: 1) B|rikfing Colbbo]atiu€, Indusiye
Worldftg RcLtiooCiF 2) fail.titE Ferfo.m.rre ard Codtirg fur nesfls 3) l€ding (llalgE a) Thil*ing Stsat€gically and
Cr€ativdy 5) Cr€atiq and IurfriE a HkJft PerfumdrE OrgE.fuE1m

,ob Dcscnption:

1. As,sE fle Director cf ResoqEe De AnalFis Bra{dr h hffl€ rru, pegdlg ad iqirirE c{rle s to sr.pport ttte organizatbn's viEon,
mission, v'alues and goab;
2.Assastsinreirfrrdngdrdgeildoilrrri*s€ftdndya*aryisixrth*g:rErdtes&fEneflt erdiustrsnardcommiunenttothe
oqanization missbn.
3. Assists in assuming a dvd rde in Fomdilg tfre dedoprnert of an irq*ing, rdevant vision fur ttle organization and influenes others to
stnre ownerstip of ofifice goab,
+. Astists in makfu specift d'anges in the perfunrsn rnanagE neft s)tfEflt tr in own $Jo.t rncliods b improte Fbrmance (e.9. dc
so.neffting betEr, hster, at lower cD6t, rue €fncirfry; ire.q,es, qrdity, olstDflE silisfactbn, morale, re€nrr€s);
5. AsslsB in qrlti\rating a leaming eflvfroffrElt by stLortrg hE-dctiye eeeri:ncs ard employing a range of dandopment sffigies;
6. AsSsts in etEuring that work pw, procEdur€s ild resorcEs poib fur orgdng grosrth;
7. AsEsts in preparing d plans and progr-ams iltd h ttle furuHirr or er*urenent d polij(5; and
8. Assists in detdofrq dtd lndetrEbtion d pergo.tnd progrdfils/&ci*trs b tro.note hampokrtrs lorg€m rdatins betureen employees and
firanaFnenq and p.e\€ff pcnfe admin6trdtire lssresfroflr norse!*E

*** t(rTHIre F(y touus ***



u***?
'r# APPTICATION CHECKTIST # APPTICATION CHECKLIST

NAMRH-RSP-Form04 Rev02 I{AItl RIA-RSP-Form04 RevO2

Chectlist shall be submitted to HR.ltlS for their verffication
1. Application Letter (indicatirq the position being applied

for and its conesponding item number)

5.5 Certificate/s of
hevious
Employment*

5.7 Certificates of
Trainings Attended*

5.7.1 Applicanfs Qualification
form (for Outsider)

* If applicable

5.6 Service Record*

5.8 Cerfficate of
Award/ Recognition
confened by
recognized and
prestigious
awarding bodies *

HRMS (*natue)

Cted<list shall be submitted to HRITIS for their verification
1. Application Letter (indicating the position being applied

for and its corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form2l2 Revised
2017); csc.gov.ph

3. Work Eperience Sheet (CSC Form No. 212)*
(csc.gov.ph)

4. Pftobcopies of two (2) recent Individual Performance
Commitrnent and Review (IPCR) Form (for government
employees)

5. Photocopies of the following:

5.1 College/Highschool
Diploma

5.3 Valid Profiessilrnal
Regulation
Commission (PRC)
LicerEe*

5.5 Cefficate/s of
Previous Employnent*

5.7 Certificates of
Trainirgs Attended*

5.7.1 ApplicanfsQ.nlification
turm (turtuHder)
* If applicable

5.2 Transcript of
Records (l'OR)

5.4 CSC -

Authenticated
Career Service
Eligibility*

5.6 Service Record*

5.8 Certificate of
Award/
Recognition
conferred by
recognized and
prestigious
awarding bodies

HRlvlS (signature)

2. PERSOT{AL DATA SHEET (PDS) (CS Form 212 Revised
2017); csc.gov.ph

3. Work Erreerience Sheet (CSC Form No. 212)*
(csc.gov.ph)

4. Photocopies of two (2) recent lrdiviJrral Ferfornnnce
Commitrnent and Review GrcR) Form (for govemment
employees)

5. Ptntocopies of the following:

5.1 College/High sdrool f 5.2 Transcript of
Diploma Records (IOR)

5.3 Valid Professional t] 5.4 CSC -
Regulation Au$Enticated
Commission (PRC) Career Service
License* Eligibility*

E
E
tl
tr
E
E

r
E

E
E


